CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PAU TU-TM-DV DIEN LUC Poc Lap — Ty Do — Hanh Phiic

QUY TRINH CHUYEN NHUQNG CO PHAN
CUA CONG TY CO PHAN PAU TU - THUONG MAI - DICH VU PIEN LUC
TAI ABS

. QUY DINH CHUNG:
1. PDiéu kién chuyén nhuong:

- Tht ca cac cd dong c6 tén trong danh sach cd dong cua Cong ty CO phan Pau Tu —
Thuong Mai — Dich Vu Dién Luc (PIST) dugc quyén chuyén nhugng toan b hodc 1 phﬁn )
luong c6 phan phd thong do minh s hiru, trir trudng hop c6 dong bi han ché chuyén nhuong
theo quy dinh tai Diéu 1 ctia PIST va c6 phan ciia ¢6 dong dang bi phong toa.

- C6 d6ng phai tudn thi quy dinh cong bd théng tin trong Thong tu 52/2012/TT-BTC khi
thyc hién chuyén nhuong c6 phan.

- Trudng hop c6 dong duoc cip gidy chimg nhan sé hitu ¢6 phan méi thi gidy chirmg nhan
s& hitu ¢6 phan cii khong con gia tri phap ly. C6 dong can ndp lai gidy chimg nhan s¢ hitu cb
phan cii cho PIST hoic ABS.

2. Dia diém tiép nhan hd so va thye hién chuyén nhwong:
* Tai Ha Noi:
Cong ty co phan Chirng khoan An Binh — Tru sé chinh

bia chi : 101 Phé Lang Ha, P. Lang Ha, Q. Déng ba, Ha Noi

Dién thoai : (04) 3562 4626 May 1¢: 666, 667

Fax : (04) 3562 4628

Cong ty c6 phian Chirng khoan An Binh — Viin phong

Dia chi : Téang 4, toa nha Ha Thanh, 102 Thai Thinh, Q. Péng Da, Ha Noi
bién thoai : (04) 3562 4626 May 1¢: 303,306

Fax . (04) 3562 4628

* Tai TP. H6 Chi Minh:
Cong ty ¢6 phan Chirng khoin An Binh — Chi nhanh TP.HCM
Dia chi : P201, Toa nha Smart View, 161A-163-165 Tran Hung Pao, Q.1, TP. HCM
Dién thoai : (08) 3838 9655 May 1¢: 203
Fax : (08) 3838 9656

* Tai Ba Ria - Viing Tau:
Cong ty co phan Chirng khoan An Binh — Chi nhanh TP.Viing Tau
Dia chi: 229 X6 Viét Nghé Tinh, P.Théng Tam, TP.Viing Tau, Tinh Ba Ria - Viing Tau
Dién thoai: (064) 354 3166 Fax: (064) 354 3168
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* Tai TP. Pa Ning:
Cong ty c6 phan Chirng khoan An Binh — Chi nhanh TP.Pa Ning

Dia chi: S6 17 Pang Tir Kinh, Q. Hai Chau, TP. Da Ning
Dién thoai : (0511) 365 3992
Fax ; (0511) 365 3991

* Tai TP. Hai Phong:
Cong ty co6 phan Chirng khoan An Binh — Chi nhanh Hai Phong

Dia chi: S6 97 Pién Bién Phu, P. Minh Khai, TP. Hai Phong
Dién thoai : (031) 356 9190
Fax ; (031) 356 9191

Va cac dia diém khac ciia ABS trén toan quéc (chi tiét dia chi c6 ding trén website
www.abs.vn)

I1.CAC BUGC THUC HIEN QUY TRINH CHUYEN NHUQNG CO PHAN CUA CONG
TY CO PHAN PAU TU - THUONG MAI - DICH VU DIEN LUC (PIST) TAI ABS:

~ Khi ¢6 nhu cau chuyén nhuong/nhan chuyén nhugng co phan cua CQNG TY CO PHAN
DAU TU — THUONG MAI - DICH VU DIEN LUC (PIST), nguéi chuyén nhwgng va ngudi
nhan chuyén nhwong truc tiep dén Quay Giao dich cia ABS tai céc dia di€ém néu trén dé lam
thu tuc.

CONG TY CO PHAN PAU TU — THUONG MAI — DICH VU BIEN LUC (PIST) uy
quyén cho ABS kiém tra ho so chuyen nhuong, thong tin c¢6 dong cua cac Bén chuyén nhuong
va x4c nhan chuyén nhuong véi cac hd so hop 18, hop phap, khong can xac nhan tir PIST.

1. Cac gidy to c6 dong can mang theo khi dén ABS 1am thi tuc chuyén nhwong c6 phan:
< Doi v6i co dong la ca nhan:

e Ban chinh Gidy Ching minh nhéan dan (CMND) hodc Ho chiéu c6 thé hién sb chung
minh thu theo thong tin ¢6 dong da dang ky (doi voi nguoi chuyén nhugng va/hodc nguoi nhan
chuyén nhugng la c4 nhan trong nudce)

e Hb chiéu (néu Bén Chuyén nhuong va/hoac Bén nhan chuyén nhugng 1a cd nhan nudc
ngoai)

e Ban chinh S6 ching nhan s& hiru ¢6 phan ctia Bén chuyén nhuong va Bén nhan chuyén
nhuong (néu 1a c6 dong hién hiru)

Luu y:

- CMND, H6 chiéu phai C(‘)r} thoi han stir dung, nguyén ven, con kha nang nhan dang,
khong rach nat, khong bi tay x6a sura chira. )

- Truong hop c6 dong da thay doi thong tin so voi thong tin trén gidy chimg nhén so
hitu ¢6 phan: c6 dong can lam thém thu tuc thay doi thong tin (Muc III quy trinh
nay)

< Do v6i co dong 1a té chire trong nude:
e Gidy ching nhan déng ky kinh doanh (ban sao c6 chung thyc), Gidy Uy quyén hop 18

cua nguoi dugc uy quyen ky Hop dong chuyen nhuong ching khoan (truong hop Nguoi dai
dién theo Phap luat cua t chirc khong ky Hop ddng chuyén nhuong ching khoan)

. Gidy gi6i thiéu cta to chirc, gidy to tuy than cta ngudi dugce cir dén ABS lam thu tuc
chuyén nhugng

e Ban chinh S6 ching nhan s¢ hitu c6 phan cua Bén chuyén nhuong

e Ban chinh S6 chtig nhan sé hitu c6 phan ctia Bén nhan chuyén nhugng (néu co)
% Po6i voi co dong 1a to chirc nwée ngoai: co dong lién hé voi ABS dé duoc huéng dan chi
tiet.
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< Truong hop cb dong iy quyén giao dich bing vin ban cho ¢4 nhan khac thye hi¢n

giao dich thay cho minh:

e Khi dén ABS lam thu tyc chuyén nhuong cb phan, ngudi dugc iy quyén mang theo ban
chinh Hop dong uy quyén/Gidy uy quyén hop phap; ban sao CMND/H¢ chiéu clia bén
uy quyén; ban chinh CMND/HG chiéu con thoi han hi¢u lyc cua bén dugce uy quyén; ban
chinh S6 chig nhan sé hitu cd phan clia bén Gy quyén.

e Hop ddng uy quyén/Gidy ty quyén phai dam bao c6 xac nhan viéc uy quyén cua chinh
quyén dia phuong hodc céng ching theo quy dinh cta phap luat. Ngwoi dwoc iy quyén
khong dwoc thuc hién cdac giao dich voi chinh minh hodc voi nguoi thir ba ma minh
la ngwoi dwoc uy quyén ABS khéng xdc nhin chuyén nhwong trong truwong hop
nguoi dwgc uy quyén thiwc hién chuyén nhwong cho chinh minh. Nguwoi dwoc iy
quyén tw chiu trach nhi¢gm trong truong hop nguwoi duwgc uy quyén chuyén nhwong
cho ngwoi thir ba ma minh la ngwoi dwoc uy quyén.

e (6 dong co thé tham khao st dung biéu mau Glay ity quyén (mdau BM 02) khi lién hé
chinh quyén dia phuong xac nhéan viéc iy quyén.

2. Tiép nhén yéu ciu chuyen nhwong va kiém tra ho so chuyén nhwong:

- Nguoi chuyén nhuong va ngudi nhén chuyén nhuong 1ap 03 ban Ho’p dong chuyen
nhugng chirng khoan (mau BM 01), ky va ghi rd ho tén, ngay thang. Nhan vién tiép nhan ho
so tai diém giao dich ctia ABS ky tai muc “Xac nhan ciia diém giao dich ABS”

- Nhén vién tiép nhan ho so déng thoi kiém tra thong tin trén S6 Chung nhan s& hiru ¢d
phan, Giay Chung minh nhan dan, Gidy Chimng nhan ding ky kinh doanh, Hop dong chuyen
nhuong... d01 chiéu véi thong tin luu trong hé thong quan ly ¢ dong cia ABS dé dam bao ¢
dong co du s6 lwong chimg khoan dé ban va dung c6 dong dén thuc hién chuyén nhugng.

- C6 dong méi dang ky thong tin ¢d dong bang cach dién vao Gidy diang ky thong tin co
dong (mau BM 03)

Khi phat sinh giao dich chuyén nhugng tir 100.000 c6 phan tro 1én, nhan vién ABS sé&
giri email/dién thoai théng bao cho nhan vién quéan 1y c¢6 dong cua PIST biét thong tin nay. Viéc
chuyén nhugng van duoc ABS xé4c nhan binh thudng ma khong can xac nhan tir nhan vién quan
Iy s6 c6 dong ctia PIST. Trudng hop didc biét, nhan vién quan 1y s6 co dong ciia PIST sé& thong
bao cho ABS biét thong tin.

- Nhén vién tiép nhan ho so chuyén nhuong ldp Bién nhén hé so chuyén nhwong co
phan (mdu BM 04) va _giao Bién nhan cho c6 dong. Trong bién nhan c6 ghi rd ngay hen giao S6
ching nhéan s¢ hiru c6 phan (sau 05 ngay lam viéc ké tir ngay chuyen nhuong). Truong hop
nguoi nhén chuyén nhuong la c¢6 déng moi thi thoi gian hen giao S6 chimg nhan s& hiru ¢6
phan 1a 15 ngay lam viéc ké tir ngdy chuyén nhuong.

- Cin ¢t vio cac thong tin chuyén nhuong ma co dong cung cap, nhan vién tai cac diém
giao dich cua ABS hodc nhan vién phong luu ky hoi s6¢ ABS nhap dit liéu vao hé thong quan 1y
c6 dong, cap Ma so c6 dong (doi vai truong hop Co dong mai).

- Toan b hé so chuyén nhuong ban gbc duoc nhan vién tai diém giao dich ABS chuyén

vé phong luu ky hdi s& ngay trong ngay.
3. Hb so chuyén nhwong day di, hop 1é bao gom:

- Hop dong chuyén nhwong chirng khodn (mau BM 01): 03 ban chinh.

- CMND photo ciia cdc Bén chuyén nhugng (HO chiéu dbi voi cd dong 1a ca nhan nudc
ngoai).

- Ban sao (c6 chtng thuc) Gidy ching nhin ding ky kinh doanh (d6i véi c6 dong 1a to
chitre).

- Ban chinh S6 Chtng nhan s hiru c¢b phan.

- Céc gidy to uy quyén hop phéap (néu cé).
- Giay dang ky thong tin c6 dong (néu bén nhan chuyén nhuong 1a c6 dong méi).
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4. Nop Phi va Thué chuyén nhwong chirng khoan:

- Co dong Bén chuyén nhuong phai thanh toan phi va thué chuyén nhuong ngay khi lam
thu tuc chuyén nhuong. Nhén vién tiép nhan ho so cua ABS thong bao cho khach hang so tién
phi va thu¢ TNCN phai ndp va tai khoan ngan hang ndp tién.

- Muc phi:

e  Phi chuyén nhuong: Theo hop dong uy thac quan 1y sd c6 dong ky gitta ABS va
PIST.

e Thué Thu nhip C4 nhan (4p dung khi Nguoi ban 1a Ca nhan trong nude va Ca nhan
nudce ngoai): Theo quy dinh ciia Phap luat hién hanh.

e  Thué Thu nhap doanh nghiép (4p dung dbi voi Bén chuyén nhuong 1a TH chirc nuée
ngoai): Theo quy dinh ctia Phap luat hién hanh.

5. Xac nhan giao dich chuyén nhuwong:

Sau khi hd so chuyén nhuong cua c6 dong dugc chuyen vé phong luu ky hoi s6 ABS,
nhan vién va phu trach phong luu ky kiém tra dam bao hd so chuyén nhugng hop 1€, hop phap
va day du theo quy dinh, trinh Gidm déc hodc ngudi dugc TGP ABS uy quyén ky xac nhan
trén Hop dong chuyén nhugng chimg khoan. Sau do, phu trach phong luu ky duyét giao dich
trong hé thong quan 1y c¢6 dong.

6. Ghi ting/giam c6 phin trén SO ching nhin sé hitu ¢6 phan ciia cac Bén chuyén
nhwong:

- Can clr vao Hop dong chuyén nhuong chimg khodn va sé du chimg khoan cua cac Bén
chuyén nhuong luu trong hé thong quan 1y co déng ciia ABS, nhan vién phong luu ky hoi s¢
ghi tang so luong ¢ phan cho Bén nhan chuyén nhuong va ghi giam sb lugng c6 phan cho Bén
chuyen nhuong, sau do trinh Giam déc hoic nguoi duge TGD ABS uy quyén ky xdc nhan s6 ¢b
phan da diéu chinh trong S6 chtig nhan s hitu ¢6 phan clia cO dong va dong dau cua ABS.

- Nhan vién phong luu ky hoi s& ABS giri S6 chting nhén s& hitu ¢ phan va Hop dong
chuyén nhuong chimg khoan cé xac nhan ctia ABS cho cac diém giao dich dé cac diém giao
dich tra lai Bén chuyén nhuong va bén nhan chuyén nhuong. Viéc giao nhan phai cé gidy to
ban giao day du. Truong hop co dong khong truc tiép dén ABS lay SO ching nhén s¢ hiru cd
phan ¢ dong c6 thé 1am Gidy Uy quyen (Mau BM 02) cho nguoi khac dén nhan thay. Glay Uy
quyén phai c6 xac nhén cua chinh quyén dia phuong noi c6 dong cu tru. Co dong co thé dang
ky v6i ABS viéc chuyén dam bao gidy chimg nhan s hitu ¢6 phan vé dia chi cta c6 dong.

- Nhan vién phong luu ky giri cac bd hd so chuyén nhugng (ban gdc) cho bo phan quan
1y s6 ¢6 dong cua PIST va hang thang giri cic bao cdo theo Hop ddng iy thac quan 1y so ¢b
dong gifra hai bén.

- Truong hop cd dong chuyén nhuong hét s6 luong c6 phan dang s htru thi tat ca SO
ching nhén s¢ hiru cb phéan ciia Bén chuyen nhuong s€ dugc in giam ve 0, gach cheo toan b va
cit chéo goc. Nhén vién ctia ABS thu hdi cac S6 chimg nhan sé hitu ¢6 phan nay dé ban giao lai
cho PIST luu gitt.

7. Cip S6 chitng nhén s& hiru ¢6 phan cho c6 dong méi:
- Néu Bén nhan chuyén nhuong 1a ¢b dong moi thi nhan vién phong luu ky Hoi s¢ cua

ABS s& in SO chung nhin s6 hiu co phan méi véi mi s6 c6 dong méi la:
PIST — 36 — abcd (abed 14 s6 tiép theo ctia mé ¢ déng chuyén nhuong dang c6).

- Sb S6 Chung nhan so hitu ¢b phan tring voi 4 s6 sau cia ma ¢6 dong moi.
- Truong hop can cap ma sd ¢ dong khac thi nhan vién quan 1y s6 c6 dong cua PIST sé&
thong bado ma s6 c6 dong cho nhan vién phong luu ky ABS.
- HO0 so chuyén nhuong cua c6 dong mai dwoc nhan vién phong luu ky hoi so ABS guri
cho nhan vién quan ly s6 c6 dong ctuia PIST nhu sau:
e Trong vong 3 ngay lam viéc ké tir khi hoan tat hd so chuyén I}huo‘ng, nhan Viét}
phong luu ky hoi s ABS ti€n hanh in S6 chimg nhén s6 hiru ¢6 phan mdi cho c6
dong va chuyén cho chuyén vién quan 1y c6 dong cua PIST (kém theo Hop dong

chuyén nhuong va Phiéu chuyén giao tai liéu - hd so).
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e Trong vong 03 ngay lam viéc ké tur khi nhén duoc hé so chuyen nhuong hop 1€ bao
gdm ca S6 ching nhan sé hiru ¢6 phan méi tir ABS, chuyén vién QLCD cua PIST
phai hoan thanh viéc trinh ky va déng dau S6 chimg nhén s& hiru ¢b phan va gui lai
cho phong luu ky hoi s cia ABS (kém theo Phiéu chuyén giao tai liéu - hd so).

- Sau khi nhdn vién phong luu ky hoi s& ABS nhan dugc Gidy ching nhan sé hitu ¢b
phan cia c6 dong maéi tir PIST, nhan vién phong luu ky hoi s¢ ABS giri cho cac diém giao dich
dé cac diém giao dich tra lai bén nhan chuyén nhuong. Viéc giao nhan phai ¢ gidy to ban giao
day du.

Truong hop cb dong Kkhong tryc tiép dén ABS liy S6 ching nhén s¢ hitu cbd phan co
dong c6 thé lam Giay Uy quyén (Mdu BM 02) cho nguoi khac dén nhan thay. Glay Uy quyén

phai c6 xac nhén cua chinh quyén dia phuong noi c6 dong cu tra. Cod dong co thé dang ky véi
ABS viéc chuyén dam bao gidy ching nhan s& hiru ¢d phan vé dia chi cia c¢6 dong.

I11. PIEU CHINH THONG TIN CO PONG:

Khi thong tin vé Ho tén hodc S6 CMND cuia c6 dong trén Giéx Ching minh nhén dan c6
su sai lghéc S0 VOl Daqh sach c6 dong ma PIST ban giao cho ABS, c6 dong lién h¢ truc tiép voi
ABS dé lam thu tyc diéu chinh thong tin.

’ > Truong hop 1: C6 dong doi CMND va duoc cip s6 CMND méi thi phai cung cip cac
giay to sau:

- Gidy CMND méi (ban sao kém ban chinh dé dbi chiéu).

- Giay dé nghj thay ddi thong tin co dong (Mau BM 05). Trong d6 can ghi r3: ho tén,

Mi S6 C6 Dong, s6 CMND, ngay cap, noi cap.

- Sb chimg nhan s¢ hitu ¢6 phan can diéu chinh thong tin (ban chinh).

Va ban sao ¢ chiing thyc hodc ban gbc dé ABS dbi chiéu cua 1 trong cac gidy to sau:

- Gidy x4c nhan dbi s6 CMND do Céng an cap.

- Ho chiéu c6 thong tin s6 CMND cil.

- Gidy CMND cii.

- Ho khau c6 xac nhan su thay d6i s6 CMND/H6 khau c6 ghi thong tin s6 CMND cil.

» Truong hop 2: Sai thong tin S6 CMND, Ho tén cua c6 dong do 151 nhap liéu (khong
phai do c6 dong d6i CMND méi), cd dong can cung cip gidy to sau::

- Gidy CMND (ban sao kém ban chinh dé dbi chiéu).

- Giay dé nghi thay d6i thong tin co dong (Mau BM 05). Trong d6 can ghi 13: ho tén,
Mi S6 Co Pong, s6 CMND, ngay cp, noi cap.

- S6 ching nhan s6 hitu ¢d phan can diéu chinh thong tin (ban chinh).

Trong trwong hop nay, ABS sé chuyén h(f) so thay ('!(R)i thong tin cﬁa”cé dong sang
PIST trong vong 03 ngay lam viéc ké tir ngay tiép nhan ho so. PIST sé kiém tra va doi
chiéu véi thong tin goc cia cd dong, ky tén, dong dau vao Cong vin dé nghi di€u chinh
thong tin co dong (Mau BM 05) va giri cho ABS. Ngay khi nhan dwgc Cong van diéu chinh
thong tin c6 dong tir PIST, ABS s€ ciap nhéat lai thong tin c6 dong trong h¢ thong Quan ly
c0 dong.
> Trudng hop 3: Co dong thay ddi ngay cap CMND, can cung cip céc gidy to sau:
- Gidy CMND méi (ban sao kém ban chinh dé dbi chiéu).
- Giay dé nghj thay ddi thong tin co dong (l\/lau BM 05). Trong d6 can ghi rd: ho tén,
Mi S6 C6 Pong, s6 CMND, ngay cip, noi cap.
- SO chimg nhan s hitu ¢6 phan can diéu chinh thong tin (ban chinh).
> Doi voi tat ca cac truong hop nay, sau khi diéu chinh thong tin trong he thdng quan 1y

co dong, ABS s€ thuc hién phat hanh lai s6 chimg nhan s hitu ¢6 phan (néu cac thong tin trén

s6 ching nhan sd hitu ¢b phan bj thay d6i) theo muc I1.7 ctia quy trinh nay.
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IV. CAP LAI SO CHUNG NHAN SO HU'U CO PHAN:

Khi S6 ching nhan so hiru ¢d phan bi mat, that lac, bi rach, chay, nhoe...CONG TY CO
PHAN PAU TU - THUONG MAI - DICH VU PIEN LUC ty quyén cho ABS cap lai S6
ching nhén s¢ hiru b phan méi cho co dong voi didu kién co dong co yéu ciu cép lai SO ching
nhan s& hitu ¢6 phdn méi phai xuét trinh day du cac gidy to can thiét bao gdm:

- DPon c6 mét c6 xac nhan cia Cong an (co dong co thé tham khao Mau BM 08) trong
truong hop glay ching nhan so hiru co phan bi mat, bi thit lac va c6 dong khong thé cung cap
duoc ban gbe gidy chimg nhan sé hitu ¢6 phan cho ABS

- Ban chinh Gidy CMND d6i véi c6 dong 1a c4 nhan

- Ban chinh hodc ban sao c6 chung thuc Quyét dinh thanh 1ap hodc Gidy chimg nhan
dang ky kinh doanh d6i véi ¢6 dong 1a t6 chirc

- Ban chinh S6 chimg nhan sé hitu ¢6 phan cta c6 dong (trir trudng hop bi mat, that lac)

- Pon xin cip lai S6 chirng nhan ¢é phan (Mau BM 06). Trong d6, ¢6 dong cam két S6
chting nhan s¢ hitu ¢6 phan da that su bi mat, that lac... Truong hop bi mat, that lac thi ¢6 dong
phai cam két 14 da tim kiém hét muc va néu tim lai dugc phai gui tra ngay cho ABS dé tiéu huy,
d6ng thoi chiu trach nhiém vé nhiing tranh chap, khiéu nai va khiéu kién phat sinh tir viéc cap
lai SO ching nhan s¢ hiru cd phén moi.

e Nhan vién ABS tiép nhan hd so va dong dau hen liy So 1én Pon xin cap lai SO ching
nhan s& hitu ¢6 phan (ban photo). Trong diu hen c6 ghi & ngay hen giao S6 chtng nhan s
hiru ¢6 phan (du kién sau 45 ngay lam viéc).

e ABS tién hanh in S6 chung nhan so hiru co phén mo6i theo quy trinh tai myc I1.7. Trong
thoi gian cho cap s6 mdi, ABS khong giai quyét bat ky thu tuc chuyén nhuong nao cho co
dong. Gidy chimg nhan s6 hiru c6 phan méi c6 dong dau “CAP LAI DO BI MAT” trén s.
Gidy chung nhan c6 phan méi dugc phéat hanh thay thé hoan cho gidy ching nhan so hitu
cd phan cil, gidy ching nhan so hitu ¢6 phan cii s& khong con hiéu luc theo quy dinh tai
muc [.1 ctia quy trinh.

Trong thoi gian So ching nhan so hiru ¢6 phan ciia c¢6 dong bi rnat nguoi so hiru co phan
van duoc hudng tit ca cac quyén loi va nghia vu twong tmg véi sb lugng ¢ phan nim gitt.

V. TRUONG HQP THUA KE:
Truong hop thira ké theo phap luit:

=

a. Cac gidy to' ma cd dong nhian thira ké cin chuin bi truée khi dén ABS:

- B:éln sao hop 1€ giéy to tfly than cﬁq cac bén nhan thira Ké: Giéy CMND/HO chiéu, Ho
khau, Gidy chung nhan dang ky két hon, Gidy khai sinh.

- Gidy ching tur hoac quyét dinh tuyén bd mot nguoi dd chét cua toa an va Ban chinh S6
Chirng nhan s& hitu c6 phan cta ngudi dé lai thira ké.

- Néu nguoi nhan thira ké chua du 18 tudi thi phai ¢ gidy xac nhan vé nguoi giam ho
hoac nguoi dai di¢n theo phép luat.

b. ABS sé hd tro cung cip cac chirng tir sau dé nguwdi nhén thira ké 1am cin cir thue
hién thi tuc Thira ké véi cac co quan chirc ning, bao gom:

- Béo céo tai san (gia tri ching khoan tinh theo ménh gia) va Xéac nhan phong téa cb
phiéu cta Nguoi dé lai thira ké.
- Dong thoi ABS chu dong lién hé véi PIST dé duoc cung cap Cong vin xac nhan gid tri
s6 sach cua cd phiéu va thong bao lai cho c6 dong khi ABS nhan duoc cong van.
c. Bén nhéin thira ké dén t6 chicc hanh nghé cong chirng dé 1ap Vin ban khai
nhin/thda thuin phén chia di san thira ké.
Luuy:
- Noi dung Van ban khai nhin/théa thuan phén chia di san thira ké can néu )
Ngudi nhan thira ké dwoc nhan chitng khodn thiva ké va cdc quyén phdt sinh lién quan dén so

lwong chirng khodn do.
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- Truong hop c6 hon 1 nguoi nhén thua ké: trong van ban can c6 théa thugn phan
chia chi tiet phan tai san la s6 luong chung khoan thira ké ma moi nguoi dugc nhan.

d. K@ khai thué Thu nhap c4 nhin (Thué TNCN): Trong vong 10 ngay ké tir ngay Iap
Véq bé}n khai nhan/thoa thuan phan chia di san thtra ké, Nguoi nhan thira ké phai 1ap ho so khai
thué goém:

+ To& khai Thué TNCN d6i véi thu nhép tir thira ké theo mau sé 14/KK-TNCN ban
hanh kém theo Thong tu 156/2013/TT-BTC.
+ Ban sao hop 18 gidy to phéap Iy ching minh quyén duoc nhan thira ké (43 néu & céac
muc a,b,c)
+ Cong van xac nhén gia tri sO sach cuia ¢6 phiéu PIST (ABS cung cip cho cd dong
nhan thua k¢).
e Cach xéc dinh s thué TNCN phdi nop ddi véi thu nhép tir nhan thira ké 14 ching

khoan:

S6 thué TNCN phai ndp = Thu nhép tinh thué x Thué suit 10%.

Trong do Thu nhap tinh thué tir thira ké 1a phan gid tri tai san nhdn thira ké vuot
trén 10 triéu dong moi lan nhan.

e Noi ndp hd so khai thué:

- Ca nhan nhan thu nhap tur thtra Ké, qua tdng la chimg khodn, ph'?m von g6p ndp
hd so khai thué tai co quan thué quan 1y doanh nghiép phat hanh chimg khoan, doanh nghiép c6
phan vbn gop.

- Trudng hop c4 nhan dong thoi nhan thira ké, qua ting cta nhiéu loai chirng
khoan, phan von gop thi ndp hd so khai thué tai Chi cuc Thué noi ¢4 nhan cu tra (noi ding ky
thuong tra hoac tam tra).

e. Nhan Théong bio ndp thué va ndp thué TNCN:

Can cir ho so khai thué, co quan thué kiém tra, tinh thué dé ngudi nhan thira ké nop thué
vao ngan sach nha nudc. Truong hop thu nhap tir thira ké dudi 10 triéu dong hodc duoc mién
thué thi Co quan thué s& xac nhan vao to khai.

Trudng hop c6 phat sinh thué TNCN phai ndp, Co quan thué s& phat hanh Thong béao
ndp thué cho ngudi nhan thira ké. Nguoi nhan thira ké mang Thong bao ndp thué dén Kho bac
nha nude dé nop thué.

Thoi han ndp thué 1a ngay ghi trén thong bao ndp thué ctia co quan thué nhung cham
nhat khong qua 30 ngay ké tir ngdy nhan duoc thong béo thué.

Luu y: ABS chi thyc hién chuyen quyén s& hiru ching khoan cho ngudi nhan thura ké
khi ¢ dong da co chung tir ngp thué trong truong hop phai ngp thué hodc khi ¢6 dong co To
khai thué c6 xac nhan caa Co quan Thué vé viéc khong thu thué ctia hd so thira ké nay.

f.  H so ndp cho ABS dé chuyén quyén sé hiru chirng khoan do thira ké:

Sau khi hoan té:c cac thu tuc thira ké tai co quan chirc nang, nguoi nhan thua ké s& dén
ABS lam thu tuc chuyén khoan ching khodn thira ké. HO6 so chuyén khoan chimg khoan thira
ké bao gom:

- Pon dé nghi chuyén quyén sé hiru chirng khoin va cac quyén phat sinh (Mau
BMOQ7).

- Ban sao c¢6 ching thuc toan bd ho so thura ké (Phan V-Muc 1a, 1b, Ic, 1d, le).
Ngudi nhan thira ké ndp phi chuyén khoan chiing khoan thira ké (theo Biéu phi hién hanh ciia
ABS).

2. Truong hop thira ké theo di chiic: hd so ¢ dong cin cung cip cho ABS gdm:

a. Ban sao hop 1€ Di chuc hop phap theo quy dinh cta phap luat;

b. Van ban thoa thudn phén chia chi tiét phan tai san 1a s6 luong ching khoan thira ké trong
truong hop di chiac khong ghi 16 s6 luong chimg khoédn (cé x4ac nhan cuia T6 chirc hanh nghé
cong ching).

c. Céc tai lidu, gidy to, chimg tir & Phan V- Muc la, 1b, 1d, le.
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d. Pon dé nghi chuyén quyén sé hiru chirng khoin va cic quyén phat sinh (Mau
BMO07).

ABS tiép nhdn ho so thira ké, thuc hién chuyén quyén so hiru ching khoén thira ké trong hé
théng quan 1y ¢ dong, in va giao tra S6 chimg nhan sé hitu ¢6 phan méi cho bén nhan thira ké
theo quy trinh muc I1.7 hodc ghi ting/ghi giam Gidy chimg nhan s¢ hitu c6 phan cii theo quy
trinh muc II.6.

CONG TY CP PT - TM -DV PIEN LUC

o TONG GIAM POC
Noi nhgn:
- Nhu trén;
- Website PIST,; U
- Website ABS; (Pa ky)
- LuuTC,VT.

Thai Anh Tuin
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